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Clario Smart Worklist

This portion of the training packet will cover the Clario Smart Worklist functionality. All patient
data shown in this training packet is fake patient data within our demo system.

Clario Smart Worklist Radiologist Training Checklist
Scope:

This document provides a generalized guideline of basic radiologist training. You can copy
these pages and utilize them as a training checklist for your radiologists.

[tems to Review

1. Logging In
a. How to Log In to Clario
b. Explanation of LDAP and all services that will be launched by Clario
C. Selecting Worklist Module to read
d. Explanation of zVextender
e. How to reinitialize zVextender
f. Selecting Shift
g. Identifying MRQ (My Reading Queue) is correct

2. Overview of Worklist Page (Starting in upper left, explanation of page layout)
MRQ and worklist tree

History

Quick Search

Advanced Search

How to create a worklist

Worklist

-0 00T

3. Setting Up Worklist Page for Optimal Reading Preferences
a. Expand and collapse Advanced Search
Expand and minimize history box, worklist box, etc.
Drag and drop columns
Expand and collapse columns
Add/ Remove Columns
Profile Management
i. Page Layout
ii. Theme
iii. Sounds: Alerts, Chat, etc.

0 oo00T
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iv. Read Consecutively/ Combined Reports
V. Filter MRQ
Vi. How to create a new Profile

User Settings and History Indicators
Contact Information
How to save settings (Log Out, do not hit red X when done)

4. How to Read an Exam

a.
b.
c.

Manage MRQ
Changing Shifts
Explanation of Columns
i. Actions
ii. Assignment
ii. Indicators
Launching to read an exam
i. Double Click or Read Icon
ii. Explanation of Single Click
Auto Next
i. Starting
ii. Stopping
iii. Pausing
iv. Skipping
V. Next Exam

5. Patient View (Starting in upper left, explanation of page layout)

a.

© 200

Patient Information

Order Information

Notes

Ordering/ Site Information
Priors Table

6. Notes Workflow

a.
b.
c.

How to Create a Note
Note Lifecycle
How to view a note from the worklist
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Explanation of the zvextender:

zVextender client is required for radiologists to launch viewers and VR when reading
exams from the Clario Smart Worklist. Once installed and configured, zVextender will
communicate with multiple viewer, dictation and EHR/EMR client-side/web-based
applications to update exams as they are read.

When you first log into the Clario Smart Worklist, you will be prompted to download the
zvextener. Click “okay” and run after the zvextender is downloaded. If you do not have
administrator privileges on your workstation, you will need your IT department to
download the zvextender for you on your workstation.

zvbxtender Required

* zvExtender Desktop Application is either
led, or is not running. Click

Okay to continue.

OK Cancel

You will know that the zvextender is running when you see the zvextender logo in the
taskbar of your workstation

If you right click on the zvextender icon, you can view the zvextender log, clear the log,
reinitialize the zvextender, and send logs to support.

—
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View log

Send log to support
Clear log
Reinitialize

About

Bxit

You can also reinitialize the extender, by going clicking on your name in the right hand
corner and go to About and select the zvExtender Desktop installer.
About Clario
Uizer Settings
Crotat AoE g
Profile Management

yord Management

Paisse Exam Assignment BT LA =
Clario 3.8.0.13952.16 Build: 13952

Abouk i — e
Clario acknowledges the efforts of Dr. Ed Weinberger, whose rs
in improved radiologist ac hcare information is a great
Help inspiration to our Company.

Logout
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How to select a shift:

Your practice may have integrated with a scheduling software, such as Qgenda or
Lightning Bolt. If this is the case, the Smart Worklist will already know the shift you are
working when you log in. If not, you will need to manually select your shift.

If you need to manually select your shift, you may be presented with a pop up window
when you first log in. From this window, you can select the type of shift, most likely
radiologist, and the shift.

Select Current Shift

® Select Shift Set Working Hours

Type: Radiologist * | [Shift: v General

Current Shift Details

Name:
Description:
Location:
Date/Time:
RVU target:
Worklists:

Cancel

If your group is not utilizing a shift based workflow, you can also set you working hours
from this form. This may be useful to track how many hours you are working and your
productivity during those hours.

Select Curre ntﬂtift

Select Shift ® Set Working Hours

Time Range

From: 04/03/2020 E 7:00AM = To: 04/03/2020 E 500PM =

If you need to change your shift after the initial selection at login, you can do this by
clicking the “calendar icon” in the top left corner of the Smart Worklist.

» CLARIO
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Worlkdist

[*% | Select Current Shift

Unread My Subspecialty

® Select Shift

Type: Radiologist

My Worklist Current Shift Details

Transcription Name:

Peer Review Description:

InteleViewer Worklists :
Unread My Subspedalty RVU ;e._l‘.

Intelerad - Unread Worklists:

Intelerad - All

Assigned to Me and My Groups

Exams in Transaiption

a Al Priority . Adtions

Time Remaining

Set Working Hours

¥ Shift IV General

My Reading Queue and how to manage:

Priority

10

A “My Reading Queue” in Clario Smart Worklist is considered your “master worklist”. If
you are using shift-based workflow, you will see all worklists associated with the shift
under your “My Reading Queue”. These worklists will automatically populate, as soon
as your shift is selected. You can see your “My Reading Queue” under “My Worklists” in

the worklist panel.

Worklist

Folder

My Reading Queue

Current:

b}
My Worklist

My Reading Queue

Unread STAT min Threshold Activated

Assigned to Me and My Groups

Unread General o auto

Signing Queue

Suggested:

0.10:
40.00

»
o
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If your group is not using a shift-based workflow, you can manually build your own “My
Reading Queue”. To do this, click on the “Manage My Reading Queue” icon. From here,
you will be presented with a “Create My Reading Queue” window. You can click on the
worklists that you would like to populate your “My Reading Queue”, then click “Create”.

Worklist F =] AT Priority W Actions -

My Readin

Time Remaining  Priority AIStatus  Patient Name

Unread STAT <20min Threshold Activated

a [ ] 8 2,® -27h 2?m HAN 1ANE 1nan
p = — Create My Reading Queue
peA®

pEA®

PF:1.00

Current:
I Suggested:

My Worklist

Collapse All  Uncheck My Shift

)

@
-
C

My Reading Queue
ad STAT <20min Threshold Activated
ed to Me and My Groups

@ @ @ @
2P PP
CHCHC

®

/]

>
@

5]

Circle Unread

AttendingPool Queue

@ Fe

®

o e e e e

Worklists

History (0) Today 1wk €5} 1:1 (i) Unread General

s]

Filter =

®
®

®

el
P
el
P
ol
Jol
Jel
p
yel
n
fol
el
P
ol

EEEgm
@ @ @ e
@ P PP

®

Cancel Create

—
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How to navigate the worklist page:

The Clario Smart Worklist page includes many features. This section will provide an
overview of where to find those features.

The Worklist Panel
The worklist panel contains all worklists that you have access to view and your My
Reading Queue.

Worlklist

My Reading Queue

PF:1.00
Current:
Suggested:
My Worklist
My Reading Queue
Unread STAT <20min Threshold Activated

wn-Unread
Imaging Center 1 - Unread
test
Cirde Unread
AttendingPool Queue

Transcription

History (0)

Filter =

The history panel

The history panel lives below the worklist panel and contains all exams that you have
taken action on today. This action includes reading the exam, launching the images,
creating a note, and editing any exam information. You can search your history or edit
the filter to show a different date by clicking on the clock icon in the purple square. From
the history panel, you can use the report hover icon to view that patient’s report. You
can also single click on an exam to go to that exam’s patient view.

—
& SmartWorklist.
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InteleViewer Worklists

History (1) (3] ::I
Filter =

O
B 16006 PT NECK HAMILTON, ... =

Search

o —

- C_L__Jar 1o

Search options
You have three search options from the smart worklist page.

1. Quick Search - Quick search lives below the history panel and is the most
commonly used search for radiologists. You can search by patient last name, first
name, site procedure (i.e. “ct chest”), site, accession, or MRN. You can also use
any combination of these options. For example, you could search for all patients
with the last name “Jones” from Community Hospital. In all of the Clario search
features, you can search for a partial string by putting a “*” at the end. For
example, if | wanted to find all patients that had a last name starting with the
letters “Clar”, | could type “Clar*” in the last name search field. To execute the
search, hit “Enter” on your keyboard or click on the magnifying glass in the yellow
box.

InteleViewer Worklists

History (1) wk (5 1:,!
Flter = O
B 16006 PT NECK HAMILTON, . =

Search b4 D P PpP- 0

» CLARIO
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2. Advanced Search - You can find advanced search by clicking on the gear icon in
the top right hand corner of the screen. If you click on this gear, advanced search
will pop out. If you click on the “X”, advanced search will pop in. From this panel,
you have a large number of search options. Advanced search works as a filter,
so you can set your filters and hit search. You can also hit “count” to see how
many exams your search will return.

Home | |Smart Worklist| | Scheduling | Analytics | Messaging | SmartReporting | Projects | Management | Dashboard | CRM | Dictation Administrator, Initial - ) Logout

My Reading Queue Worklist (4 RVU:0.55 WU:3.55) O T BIR

Count
~ Personnel
Radiologist:
Resident:
Resident Radiologist:
Tech:

Keywords: o | Patient
Altending:

Speech Engine: ¥ | [MRN:

MPL:

Attending Radiologist:
o | Exam Ordering:
= = Merge Status:
Accession: Ordering:
First Name:
Ordering Group:
Last Name:
Assigned (U):
) Gender:
ity < Assigned (G):
Status: “lellass it By

B Arprioiry M Adions ¥ TimeRemaining  Priority Al Status  Patient Name Modality Site Procedure Accession Subspedialty Exam Time

3. Worklist Search - You search within a certain worklist by using the worklist
search. This search will only search for exams within the worklist that you are
currently viewing. In the example screenshot below, we will search for a patient
with the last name “Hamilton” in the worklist that | am currently viewing. Once
you hit “enter” on your keyboard, the search will be submitted. You can use this
search to search by accession, procedure, and patient name.

My Reading Queue Worklist (4 RVU:0.55 WU:3.55) hamittor]

B iprioiry H Actons Time Remaining  Priority Al Status  Patient Name Modality Site Procedure Accession Subspedialty Exam Time

Unread General
-] > -16h 51m HAMILTON, JUSTIN 12990 PT NECK 16006 Neuro General 04/04/2020 3:37 PM
B -16h 3m FRAZIER, ADRIAN KYLE 10028 S US ABDOMEN PELVIS KAILO 10116 Body General 04/04/2020 4:25 PM
a .\ > -2h 7m Routine CARLSON, EVA SHAR 10093 US THYROID 10378 Body General 04/04/2020 11:21 AM
B

3h 14m Routine CHAN, GORDON LEE 10415 US ECHOCARDIOGRAM WITH PDF 10729 Body General 04/04/2020 4:42 PM

Log out

To log out of Clario, you must hit the “Logout” button in the top right hand corner of the
window. This will save any layout changes you have made within the worklist and
provide an assignment logout prompt. For more information on the logout assignment
prompt see “How to use the assignment column and manage your assignments”.

Administrator, Initial (> Logout

» CLARIO
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How to customize the worklist page:

You can customize the columns on the worklist page and any panel sizing. This will help
you get your worklist setup exactly the way you want.

To customize the columns you see in the worklist, click the drop down arrow on one of
the columns and then hover over the word ‘columns”. From here, you will see a list of all
possible columns that you can display on your worklist. Check mark the ones you want
to see and uncheck the ones you do not want to see.

My Reading Queue Worklist (4 RVU:0.55 WU:2.55)
B Alprority [l Actions - Time Remaining  Priority w [AIStatus  Patient Name Modality Site

nread General z Sort Ascending

=} -18h 19m ST EEEETAT JUSTIN 12990

~17h 31m Columns Report Hover

a
= -3h 35m Routine AI Priority
=

1ih 46m Routine Show in groups Time Remaining

Priority

Al Status

Patient Name

MRN

Modality

Site Procedure
on

Subspedalty

Exam Time

4
d
4
v
L
L
-
L
Ld
-
b
L
L

Assignment
Assigned
Status

Site

LLLY

Indicators
Date of Birth

Ordering

You can also click and hold to drag and drop columns into the desired order. Next, you
can hover in between the columns to edit the width of each column.

To edit the worklist panel size, hover your mouse over the gray line in between the
worklist panel and the worklist (red square below). You can drag and drop this panel to
make it wider or more narrow. You can also click the double arrows in the orange
square to completely collapse the worklist panel.

You can use the same drag and drop method to expand or decrease the history panel.
In order for your changes to save, you must hit the “logout” button in Clario. If you do

not logout from Clario via this logout button, your changes will not save. Hitting the red
“X” in your browser will NOT save these changes.

i CLARIO

= SmartWorklist..
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Worklist Folder

My Reading Queue

(N )
PF:1.00
* Current: 0.10:

Suggested: 20.00: 4
My Worklist
My Reading Queue

Assigned to Me and My Groups
Unread General qopyto
Signing Queue
Belltown-Unread
Imaging Center 1 - Unread
test
Circle Unread
AttendingPool Queue
Transcription
Peer Review

InteleViewer Worklists

History (1) y wk O 2 O
Flter ~ ©

B 16006 PT NECK HAMILTON, J... =

How to create your own worklist:

If you have permissions to create your own worklist, you can do this from advanced
search.

Go to advanced search and input your filters. For example, if you want to find all unread
exams from Community Hospital, select Community Hospital in sites and Unread in
status. Next, hit search. After you hit search, you will see the “Add to Worklist” button
appear. It is very important to note that you will not see the “Add to Worklist” button until
after you hit search. If you do not have permission to build your own worklist, you will
not see this option after you hit search.

» CLARIO
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Search Results (29 RVU:19.93 WU:19.93)
Advanced Search:  Exam * Search
+ | Report Section

Sectic

| Report
Keywords:
Speech Engine:
« Exam
Accession:

Site: Accession:
Reason:
Priority:

Unread

Clear Add to Worklist =

| Enterprise
[

|site: Community Hospital
O ||Location:

Site Group:

| Patient
MRN:
MPI:
Merge Status:
First Name:
Last Name:

Gender:

~ Personnel
Radiologist:

+ | |Resident:
Resident Radiologist:
Tech:
Attending:

Attending Radiologist:

Ordering:
Ordering:
Ordering Group:
Assigned (U):
Assigned (G):
Assigned By:

17

- ~|Exclude Incomplete Notes —

- ~ Exam Note

- - PatientNote ————

- + Communication Note

- v PeerReview ————

- | Follow Up Note
- +|ED Prefim Note

2 |- ~/Tech QA Note

_ v TeachingNote

Once you hit “Add to Worklist”, select “My Worklist”, then you will be presented with the
worklist properties option. A “My Worklist” is a worklist that only you will see.

Add to Worklist =

—_—

Add to My Worklist Worldist
Options Acti e 24/7

Name:
Refresh rate in seconds:
Row coloring schema:
First sort order:
Second sort order:
Third sort order:
Threshold Counts:
Active style for:

RVU:
Exclude from Auto Next:

Wrap content:

Cancel

My Worklist

60

Status

Time Remaining
Priority

Status

~ Ascending

=~ Ascending

- Ascending

Time
Remaining

From this page, you can give the worklist a name and select the sort order. Many of the
other options on this page are managed by your IT team. Once you are done, select
save. This worklist will populate under your “My Worklists” on the top of the worklist

panel.

p

o
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How to read your productivity gauges:

There are two different productivity gauges within the Clario Smart Worklist; Workload
Gauge and RVU Gauge.

How to read the RVU Gauge:
The RVU gauge displays where your productivity is at, for the shift you are working,
based on an RVU goal that is predetermined by your team.

Current: 40.35:

- Suggested: 87 .40:

P My Worklist

The RVU gauge is made up of two bars that quickly display your current productivity in
comparison to your suggested productivity.

1. The top bar shows your current productivity and is followed by the number of
RVUs that you have dictated and the percentage in relation to your goal. In the
above screenshot, this radiologist has read 11% of their RVU goal.

2. The second bar shows where you should be at in relation to your goal and the
time of day. In the above screenshot, this radiologist should have read 87.40
RVUs and 23% of the RVUs for the shift.

You can quickly see the exams that you have received RVU credit for today by going to
your RVU gauge detail.

Current:
Suggested:

Gauge Detail

Current:

— Suggested:

Exams

Accession Modality  Procedure Procedure Code  Final Time Time Fnished Dictation RVU

» CLARIO
& SmartWorklist..




19

How to read the Workload Gauge:

The Workload Gauge displays your productivity in relation to your current practice’s
workload. This gauge is highly configurable and your practice will need to provide you
information about how they decided to configure the gauge.

The Workload Gauge displays in a red/yellow/green format. Your practice may also
choose a 4th color, magenta. The color indicates how you are doing in relation to your
practice’s workload.

The practice factor (PF), will let you know your practice’s current workload.
e If your PF is 1, your practice has the exact amount of work as what your practice
can handle.
If your PF is greater than one, your practice is busier than what it can handle.
If your PF is less than one, your practice has less work in the system than it can
handle.

4:00 PM
PF. 0.22

If your gauge is red, this means you are behind or your practice is very busy.

e If your gauge is yellow, this means you are slightly behind or your practice is
slightly busy.
If your gauge is green, this means you and your practice are right on target.
If your gauge is magenta, this means you are reading too fast or your practice is
very slow.

In the example screenshot above, this radiologist’s gauge is green and their PF is .22.
This means that the practice has 22% of the workload that it can handle, so they are not
currently busy. Therefore, the radiologist is green because they are keeping up with the
practice and the practice is very slow, currently.

» CLARIO
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How to manually input RVU and WU credits

Many of the radiologist's RVU or Work Unit credits will come from the dictation of certain
exams. However, you may complete “non-reading tasks” at times, such as a tumor
board meeting. If you have the permission, you can manually give yourself RVU or WU
credits for these tasks.

To do this, click on the icon in the red square below.

Worklist Folder

My Reading Queue

This will lead you to a page where you can manually enter your credits. You will need to
enter the task type from the list that has been predefined by your practice. Next, you will
need to select the duration of time that you spent completing that task. The date will
automatically populate based on the current date and time.

RVU/WU Credit
Task:
Date: 04/09/2020 E 1:30PM

Duration: 1 = hr 0

» CLARIO
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How to use the “Away” button

Within Clario, you have the ability to mark yourself as “away”. When you mark yourself
as “away’, you can pause exam assignment, pause auto next, and/or make your
messaging status “away”. This functionality will also count the number of minutes you
are “away” and give you the appropriate RVU or WU credits, depending on the task.

To mark yourself as “away”, click on the Away Button next to the Logout Button.

Administrator, Initial

Once you press this button, you will be presented with the lock screen and have 30
seconds to select the desired actions.

e If you “Pause Exam Assignment”, no exams will automatically be assigned to you
by the Clario Assignment Engine. Operations users will still be able to manually
assign exams to you.

e If you pause auto next, your auto next session will be paused. See the auto next
section of this packet for more details about auto next.

e If you set your chat status to away, this will show you as “away” to all other
messenger users. See the messaging section of this packet for more information
about messaging.

e If you do not select any of these options, your screen will simply be locked.

0:00:05

' Pause exam assignment .. ' Pause auto-next +' Set chat status to Away

» CLARIO
& SmartWorklist..



22

Once you return to your workstation to continue you working, you will enter your
password to unlock the Smart Worklist.

At this time, you will be prompted to identify the task you were completing. The list of
possible tasks is managed by your practice administrators. Once you hit save, you will
be logged back into the system and can begin reading again. You will be credited with
the appropriate number of RVUs and Work Units, based on the time you were away and
the task you were completing.

Procedure
Collaboration

Consultation

Profile Management:

As a radiologist, there are a few settings in profile management that you may want to
edit. Many of the settings are managed by your PACS Administrators, therefore, this
section will only cover the settings that you may want to edit.

To get to profile management, click on your name in the top right corner of the Smart
Worklist, then select “Profile Management”.

Administrator, Initial ol Logout
User Settings T -'_;! x:;
Contact Information Ared
Profile Management

Password Management

Speech Configuration =37 PM

HotKey Configuration
25 PM

Notification Settings

L:21 AM

42 PM
About

Help

Logout

» CLARIO
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Once you select “Profile Management”, you will be presented with a list of profile

options.

Profile Management

Profile:  Default (active)

Location:

SmartReporting Preferences

aunch Dictation

Work

Launch M

How to create a profile:

You can have multiple profiles within your Smart Worklist. Different profiles are useful if
there are different settings that you would like to deploy, depending on the location you
are working that day. If you have multiple profiles, you will be prompted to select your

desired profile when you log in each day.

To build a new profile, simply click the “+” button, give your profile a day, and click “OK”.

Profile Management
Profile:  Default (active)

Location:
FILET UL I U ESECUUVE DY
ﬁiter by Matching:

Search Result Page Size: 250

Worklist Export Result: 10000

Worklist Max Show Count: 5
Theme: New Profile

Open Peer Review in Wi e
Alert Sound: |

Notification Sound:

Reminder Sound:

»
o
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Once you have saved your new profile, it will be present in the profile dropdown list. You
can select that profile, make any profile changes, then hit save.

How to edit your default page:

When you first log in to the Smart Worklist, you will be directed to the page that is set as
your default page. You can make this any page you have access to view. Many
radiologists like the Worklist page to be their default page. To make this change, select
the “default page” drop down menu and choose your desired default page. Don’t forget
to save.

Default Page: Home
Home

Smart Worklist
Filter My Reading Queue: Scheduling

Enter Patient View:

Include all shifts in My Reading QL*JE: Analytics

Messaging
Smart Reporting
Launch Method: Projects

Workflow double dick:

Start Viewer: Management

Dashboard
Start Dictation: CRM

How to filter your My Reading Queue:

Your practice may have automatically removed all exams that are assigned to other
users from your My Reading Queue. However, if they did not, you can “filter your “My
Reading Queue’. If you filter your My Reading Queue, your My Reading Queue will
never show exams that are assigned to other users.

To enable this feature, simply check the box next to “Filter My Reading Queue”. Don'’t
forget to save.

Filter My Reading Queue:

How to include all shift worklists in your My Reading Queue:

If your practice is using a shift based workflow, you may be in multiple shifts. If you are
in multiple shifts, you will be prompted to select your primary shift when you log in.
However, you can choose to include all worklists from each shift in your My Reading
Queue.

/ CLARIO
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To enable this feature, simply check the box next to “Include all shifts in My Reading
Queue”. Don’t forget to save.

Include all shifts in My Reading Queue:

How to check for combinable or consecutive reports:

Check For Combinable Reporis:

Check For Consecutive Reports:

You will have the option to combine reports from the Smart Worklist. For example, if you
would like to dictate a CT Chest and a CT Abdomen/Pelvis on one report, you can do
this by combining the reports in the Smart Worklist. For more information on how to do
this, see the section on how to combine reports. To enable this feature, simply check
the box next to “Check for combinable reports”.

You also have the option to check for consecutive reports from the Smart Worklist. If
you are in auto next, this feature will re-sort the auto next worklist queue to present you
with exams on the same patient, all in a row. This is a nice feature if you prefer to
ensure all patients exams are dictated at the same time. For more information on how to
use this feature, see the section on how to read exams consecutively. To enable this
feature, simply check the box next to “Check for Consecutive Reports”.

Don't forget to save.

How to filter combinable or consecutive reports:

If you are checking for combinable or consecutive reports, you may want to filter these
by a certain subspecialty, modality, or body part. For example, if you have the modality
filtering set, the system will only prompt you to combine or read consecutively, if the
exams are within the same modality. To enable this filtering, select either option below
and make your filtering selection. Don’t forget to save.

Fiter Combinable/Consecutive by:

Filter by Matching:
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How to edit the search results page size:
Each time you load a worklist, you are essentially loading a saved search. By default,

the page will show 50 exams. This means that, if your search/worklist returned 51
exams, the 51st exam would be on page 2. To get to that 51st exam, you would need to
go to the next page. Some radiologists would prefer that their page showed more
exams, so that they next have to go to a next page and can simply scroll down, instead.

To make this edit, you can set your “search result page size” to a large number, such as
200. Don’t forget to save.

Search Result Page Size:

How to edit your theme:
You have 4 different “theme” or color options within the Smart Worklist; Light, Dark,

Classic, and Gray. The “Dark” theme is the default theme and is demonstrated in all
screenshots within this training packet. You can select your desired theme within the
“Theme” drop down menu. Don’t forget to save. You will need to refresh the worklist

page for the theme change to take effect.

Light Theme Example:

My Reading Queue Worklist (4 RVU:0.55 WU:3.55)

2 Actions

= | AI Priority Time Remaining Priority

Unread General

= P/ E -20h 20m Stat
E POA/E -10h 32m Stat
2 JoRURAC -5h 36m  Routine
2 P ® -0h 15m Routing

Classic Theme Example:

My Reading Queue Worklist (4 RVU:0.55 WU:3.55)

= | a1 priority | L | Actions

Time Remaining Priority

Unread General

2 PUPRE -20h 21m  Stat
E PoA/E -19h 33m Stat
E p Qg Py © -5h 37m Routine
= JoRUENC -0h 16m Routine

» CLARIO
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Gray Theme Example:

My Reading Queue Worklist (16 RVU:4.11 WU:14.11)

= AT Priority W Acions = Time Remaining  Priority

Unread STAT <20min Threshold Activated
E L ol = OS -22h 7m
mPpYAsE® -21h 5m
mPLPYAsE® -20h 57m
B PpYAEE® -20h 47m
m .@ g ﬁl = -20h 42m

How to edit sounds:

You may want to hear certain sounds when you receive an alert, notification, message,
or collaboration in the Smart Worklist. You can set these sounds within the profile
management page. You can also use the blue play button to test out the sounds. Don’t
forget to save.

Alert Sound: Bulb Hom Double
no sound

Bell Ringing
Reminder Sound: Bulb Hom Double

Notification Sound:

Route assignejg exams: Bulb Hom Single
Buzzer

| Chat Preferences Ding
Magic Chime
Phone Ring
Collaboration Sound: Bell Ringing Sneezing
Up n
Water Droplet
Whistle Hute

Chat Sound: no sound

4« Application Preferen

# Show only editable site application preferences

How to edit default launch methods:

Each site that you read for out of the Smart Worklist has a default launch method for the
viewer and dictation system. If your practice is only using one viewer and one dictation
system, this section will not pertain to you. If your practice is using multiple viewers and
dictation systems, you can set your own default method. For example, you set Clario
Smart Reporting to be your default dictation system within the “default dictation” menu
below. Don'’t forget to save.

—
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« | Application Preferences

 Show only editibe site application preferences

Page 1 of 1
Site
Unknown Test Viewer Clario Smart Reporting

Update Cancel

Right below the default viewer and dictation system selections, you can select the
default viewer or dictation system for each individual site.

User Settings and History Indicators:

You have the ability to view all of your user settings by going to the “User Settings”
menu.
Administrator, Initial * %) Logout
User Settings
Contact Information
Profile Management
Password Management
Speech Configuration
HotKey Configuration 37 PM

Notification Settings
45 PM

55 MM
About
00 PM

25 PM

Logout

e S M

—
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This menu will show you all of your user settings, such as what groups you are in, your

subspecialties, practices, and roles.

User Settings

Radiologist Type:

« | Groups

Name

Operations Team
Radiology Support Team
Technologisis

« | Subspecialty

Name

Body CT
Body General
Body MR.
Body US
Breast
Cardiac
General
Interventional
Mammo

MSK

Neuro CT
Neuro General
Neuro MR
Nudear
Oncology
Pain

Close

Description

Radiology support staff

Radiology support staff for communications to customers

All technologiests

Description
Body CT subspediality
Body General

. subspeciality
Body
Breast MR subspecalty

Neuro MR subs;

All nuclear medicine exams

Restore Layout

Rank
Primary
Primary
Primary
Primary
Primary
Primary
Primary
Primary
Primary
Secondary
Primary
Primary
Primary
Primary
Primary

Primary

Clear confirmation settings Save

You can also select history indicators from this menu. To do this, scroll down to the
history indicators section of user settings. You can active or deactivate certain history
indicators, depending on how many icons you like to see on your worklist.

| History Indicators

=
|3

=
A
L]
*
]

K

Name

Needs Addendum

Waiting Communication

Draft Addendum
Draft Dictation
ED Prelim
Follow-up

Needs Signature

Out for Transcription

=
=

i

o Qg
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From user settings, you can also restore your layout and clear any confirmation
settings. Restoring your layout will take your worklist layout, such as column width/order
and panel sizing, back to default. Clearing any confirmation settings will clear any pop
up settings that you have selected to “never show again”.

Restore Layout | | Clear confirmation settings

Contact Management:

You may want to add your contact information into the Smart Worklist. To do this, go to
contact management in the top right corner of the screen.

User Settings
[ Contact Information
Profile Management
Password Management
Speech Configuration
HotKey Configuration

Notification Settings

About

Help
il

Logout

You will be presented with a pop out window where you may add your phone number,
fax number, address, and email address. If you add any of this information, it will
populate in the messaging application. For more information about the messaging
application, please see the messaging section of this packet. If you enter your email,
you will be able to receive email notifications from the Smart Worklist.

Enter the desired information, select a type (if applicable), then click the “+” button to
add the information. Don'’t forget to save. You delete contact information at any time by
selecting the trash can icon.

» CLARIO
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Contact Information

- | Contact Information

Description

Fax Number Description

w Description DEETIS

h "4

Password Management:

Your group may be managing all of your passwords via LDAP. If they are not, this
section will review how you can manage your password in the Smart Worklist.

To manage your password in the Smart Worklist, go to the “Password Management”
selection in the upper right hand corner of the screen.

Administrator, Initial * &) | Logout
User Settings o il G — ] Cl
Contact Information Assi

fime
Profile Management
Password Management
Speech Configuration 2020 2:35 PM
HotKey Configuration 020 3:37 PM
Notification Settings

020 3:45 PM
Pause Exam Assignment

020 3:55 PM

About
:00 PM

Help

020 12:24 PM

Logout
1 020 4:25 PM

From this window, you can edit your current Smart Worklist password. You can also
enter your username and password for other applications that you are launching from
the Smart Worklist.

» CLARIO
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Password Management

+ Change Clario Password

Current:

New:

Verify:

4 Change Application Username and Password

Extension User name Password
Clario Smart Reporting

InteleViewer Bi-Directional

Mo Voice Recognition

Powerscribe 360

Test Viewer

Zebra Radiology Assistant

How to use the assignment column and manage your assignments:

Within the Smart Worklist, if you have the permissions, you can assign exams to
yourself or other users and groups. When you assign an exam to yourself, you are
locking it to yourself. Depending on how your group has the worklists configured, this
may remove that exam from everyone else’s worklist.

Assigning exams to yourself
If you have the permission, you can assign an exam to yourself by clicking the padlock
icon in the assignment column. This will move the padlock icon into the locked position.

Assignment

0@

You can unassign an exam to yourself by clicking the padlock icon again. This will move
it back into the unlock position.

Assignment

» CLARIO
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Assigning exams to someone else
If you have the permission, you can assign an exam to someone else. To do this, go to
the icon in the red square below.

Assignment

a0

Selecting this icon will take you to the assignment window, where you can assign the
exam to another user or group. You can input a reason, if desired. From this window,
you can also see all of the assignment history for that exam.

v B @ # [ SR Sk s

Assign

' Radiologist: Group:

# Make assignment persistent between login sessions

| Reason:

| Assignment History

Date Assigned Assignee Reason Persistent

04/12/2020 3:13PM - Administrator, Unlock
k Initial
04/12/2020 3:11 PM Administrator, Initial Administrator, Initial Lock Exam to Me

04/12/2020 2:04 PM - resident, test Auto assignment: Return from
dictation

resident, test resident, test Auto assignment: Dictation

Larsen, Sara Auto assignment: Retumn from

Cancel Unassign

How to utilize the logout prompt to manage assignments in the Smart worklist

When you logout of the Smart Worklist by clicking on the “Logout” button in the top right
hand corner of the screen, you will be presented with a list of all exams currently
assigned to you. If you have no exams currently assigned to you, you will simply be
logged out. From this window, you can choose to unassign all exams, or pick and
choose which ones you would like to leave assigned. You can choose a particular exam
to unassign by unchecking that exam. Once you are done making your selections,
simply click the “Logout” button.

» CLARIO
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Exam Assignment

Unassign all Assign all

Patient Site Procedure Name Keep assigned to me

Workstation

1

3

CLAUDE, OLGA MG SCREENING BILATERAL Unread
GOHIER, CHARLOTTE PT WHOLE BODY Unread
LUDWIG, CRAIG MR BRAIN BLACKFORD Unread
Cancel Logout

How to read an exam:

Within the Smart Worklist, you have 3 options for dictating an exam.

1. Action Column: Within the action column, you can launch in exam for dictation

only, launch the images only, or launch both.

Actions

a. For dictation only, use the “Open in Dictation” button.

c. Forimages and dictation, use the “Read Exam” button.

2. Double click: From the worklist page, you can double click on the exam that you

would like to launch. If you double click within any of the text columns, such as
the “Patient Name” column, the exam will launch in dictation and the viewer. This
action works the same as using the “Read Exam” icon shown above.

3. Auto Next. See the next section for a full description of auto next.

—
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How to use auto next:
The auto next feature within the Smart Worklists allows the radiologist to save time, by
auto launching the next exam on their worklist.

To start auto next, click on the power icon above your My Reading Queue.

Worklist Folder

My Reading Queue

Current:
Suggested:

My Worklist
My Reading Queue
Unread STAT <20min Threshold Activated

This will immmediately launch the first exam on your worklist within your dictation and
viewer applications. You will see a mini version of your worklist, or your “auto next
queue”, on the left hand side of the screen and the patient view window for the current
patient. (For more details on patient view, please see the patient section of this training
packet.)

[NoTFOR US ; @

As soon as you sign the dictation for the current exam, the next exam in your auto next
queue will load.

» CLARIO
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You can skip exams within your auto next queue by clicking the skip icon next to that
exam. This will keep the exam in your auto next queue until someone else dictates that
exam, but auto next will not launch that exam for you. In the below screenshot, | have
skipped the US Breast exam, therefore, when | finish reading the MR head, auto next

will skip the breast exam and load the next MR Head.

Unread STAT =20min Threshold Activated

XR-CHEST = [ NOT _..

MR HEAD BLACKFORD C_.
"™ |US BREAST UNILATERAL

MR HEAD BLACKFORD I_..

PT NECK

MG DIAGNOSTIC BILAT..

CR CHEST 2 VIEWS

CR LUMBAR SPINE

US ABDOMEN PELVIS K...

MR. BRAIN

CT ORBITS

CR FEMUR

-25h 25m
-23h 56m
-22h 35m
-22h 20m
-21h 33m
-21h 25m
-21h 15m
-21h 10m
-20h 45m
-19h 40m
-0h 46m

-0h 46m

RICHARD, D...  Stat

TREMELAY, ..  Stat
HAN, JANE Stat
DEMERS, LA... Stat
HAMILTON, ... Stat
YOUNGE, MA... Stat
VILLARREAL, . Stat
VILLARRREA.. Stat
FRAZIER, AD... Stat
HUBBARD, L... Stat
PHILLIPS, LE... Stat
BLANKENSHI... Stat

You can also move an exam to be the next exam in your auto next queue by clicking the
next icon to the left of the skip icon. When you indicate that an exam should be next,
that exam will be assigned/locked to you and will load as soon as you finish dictating the
current exam. In the below screenshot, the MR Brain has been marked as next, is

locked to the user, and will load as soon as they complete the XR-chest.

Unread STAT <20min Threshold Activated

« HR-CHEST -—— = [ NOT ...

MR HEAD BLACKFORD C_.
US BREAST UNILATERAL

MR HEAD BLACKFORD I...
PT NECK

MG DIAGNOSTIC BILAT...
CR CHEST 2 VIEWS

CR LUMBAR. SPINE

US ABDOMEN PELVIS K_..

MR BRAIN

CT ORBITS

CR FEMUR

-25h 36m
-24h 7m

-22h 46m
-22h 31m
-21h 44m

-21h 36m

-21h 26m

-21h 21m

-20h 56m
-19h 51m
-0h 57m

-0h 57m

RICHARD, D...
TREMELAY, ...
HAN, JANE
DEMERS, LA..
HAMILTON, ...
YOUNGE, MA...
VILLARREAL,...
VILLARRREA...
FRAZIER, AD...
HUBBARD, L...
PHILLIPS, LE...
BLANKENSHI...

Stat
Stat
Stat
Stat
Stat
St

p

o
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Exit vs. pausing auto next:

When you exit auto next, you will be taken back to the main worklist page and none of
your skips will persist. When you pause auto next, you will be taken back to the worklist
page and your skips will be there when you resume auto next again.

How to exit auto next:

To exit auto next, discard the exam that you are currently reading in your dictation
system. Once you do this, you will see a pop up in Clario that asks what you would like
to do next. Once you make your selection, you will be taken back to the main worklist

page.

Dictation Cancelled

*a Dictation has been cancelled
!
You can open the next exam, pause auto-next or exit auto-next.

Next Exam

You can also exit or pause auto next by using the buttons above your auto next queue.
The “X” will exit auto next and the pause button will pause auto next.

Worklist (12 RVU:3.56 Wu:10.56 | %¢ ] | ||

TR ] (—
pE 1.

i Current: 0.60
== 1| Suggested: 37.50:

Unread STAT < 20min Threshold Activated
¥R-CHEST -——-- = [NOT .. -25h 43m RICHARD, D... Stat

How to add an exam to your auto next queue:
If there is an exam that you need to read, but you do not see it in your auto next queue,
you can add an exam to your queue by clicking the “+” button.

—
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Worklist (12 RVU:3.56 WU:10.56 x bl

pE: LR

[ | Current:
] Suggested:

Unread STAT <20min Threshold Activated
¥R-CHEST ———= [ NOT ... -25h 43m RICHARD, D... Stat

This will pop out a window where you can search for an exam to add to your queue.
From this window, you can search for the exam, lock it to you, or lock and make it the
next exam in your queue.

Home #:

Last Name: Status:
blake Unread, Dictating, Resident Draft, Draft, : =
Accession: Procedure: Modality:
Search

ssion Proced Patient Name  Exam Time Status
US10056 US Rel onogram Limited Blake, Mabel 04/13/2020 Unread

Once you make your selection, the button you selected will turn orange, and you can hit
the “x”.

How to use the auto next optimizer:

As a radiologist, you may be interested in optimizing your auto next queue by modality,
body part or application. This feature would automatically launch the next exam on your
worklist, based on modality body part or application. For example, if you have
optimization by modality enabled and you are currently reading a CT, auto next will
launch the next CT on your worklist. This feature essentially re-sorts the worklist to
launch exams based on the type of optimization you have enabled and was designed
for radiologists that feel more efficient when they read within the same modality or body
part. Optimizing by application is only relevant if you group is launching multiple voice
recognition systems or viewers. For example, if you are launching Inteleviewer for

/ CLARIO
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certain studies and Fuiji for other studies, we could launch all Inteleviewer studies before
we launch any Fuiji studies. This will minimize the amount that you are switching
between systems.

**Note that STAT exams override any optimization settings that you have enabled.

To turn on the auto next optimizer, select the drop down next to the “Optimize
efficiency” icon. From this menu, you will be able to decide how you would like to
optimize your auto next queue.

Unread STAT <20min Thrd

Auto-Next  Folder Patient: RICHARD, [
Worklist (13 RvU:437 WU:1137 3 | |l 4= O| B |8 order Repor

R — | — 15t Application

2" Application
] Current:
e e Suggested: 3rd-  Modality

Site Procedure Time Remain Patient Name = . cowsng

Unread STAT <20min Threshold Activated

There are three different levels that you can choose for optimizing your efficiency. If you
would only like to optimize based on modality, you would simply make modality your
first, second, and third choice, as depicted below.

Auto-Next  Folder Patient: RICHARD, D
workdist (13RVU:437Wu:1137 X P |l + O B £ order  Report

| | — — 1%t Modality

27d.  Modality

1 Current:
o= ] Suggested: 3“:| - Mcdaiiw

Site Procedure & Time Remain Patient Name | ..

If you would like to optimize by modality and then body part, you could choose modality
as your first level and body part as your second level, as depicted below. This would
launch all exams within the same modality first and, within that modality, all of the
exams with the same body part. For example, it would launch all CT Abdomens first,
then all CT Chests.
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Unread STAT <20min Thred

Auto-Next  Folder Patient: RICHARD, D
Worklist (13 RVU:437WU:11.37 X | || 4= O O B0 [ Report

S (] o 15t Modality

PF:1.00 k

1 Current:
| Suggested: 3rd-  Body Part

Site Procedure = Time Remain Patient Name

2" Body Part

Once you make your optimization selection, turn on the optimizer by clicking on the
“optimize efficiency” icon. This will turn the icon green. **Note: The feature does NOT
actually re-sort your auto next queue, it simply launches the next exam based on the
efficiency settings you have selected.**

How to sort your auto next columns:

Your PACS administrator will enable certain columns in auto next, but you can re-sort
them. To do this, click the gear icon above your auto next queue. Once you click this
icon, you will see all auto next column headers. You can drag and drop the columns into
your preferred order, similar to the main worklist page.

Auto-Next Folder

Worklist (13RVU:4.37WU:1137 Y p| || = O B

Current:

Site Procedure Time Remain Patient Name  Priority

Unread STAT <20min Threshold Activated
CR CHEST 2 VIEWS -21h 24m VILLARREAL
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How to combine or read reports consecutively:

The Clario SmartWorklist can be set up to check for exams that might need to be
combined or read consecutively. When enabled, if you select to read an exam and the
patient has multiple unread exams, you will be prompted to select which exam to
combine and/or read consecutively.

To configure a user profile to be prompted to combine and/or read consecutively:
Go to Profile Management by selecting your username in the upper right corner.

Dashboard | CRM | Dictatiog
OvT T ®

Modality Site Procedure Subspedalty

US Renal Sonogram Limite Pediatrics, Body MR
Sp

MR BRAIN s ti Neuro MR
XR-CHEST ——> [ NOT FQ  Notific: gs Body MR
Pause Exam As
CR CHEST 2 VIEWS About Body MR
MG DIAGNOSTIC BILATER Help Mammo
MG BREAST TOMOSYNTHE Logout Mammo
MG SCREENING BILATERAL 14745 Mammo
PT WHOLE BODY 11902 Body MR
MG BREAST TOMOSYNTHESIS 10981

MR BRAIN BLACKFORD 11985 Neuro MR

Select "Check for Combinable Reports and/or "Check for Consecutive Reports"

Profile Management

Profile:  Default (active)

Location:
Default Reporting Mode: Voice Recognition

« | Preferences

Landscape

Enter Patient View: Launch Viewer, Launch Dictation

Filter My Reading Queue: 2

Indude all shifts in My Reading Queue:

Workflow double click: Launch Viewer and Dictation

Application, web

Do not use Compare action

—
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There are two options to define how the prompt behaves. You can filter the exams to
show only exams tagged with specified subspecilaty using the "Filter Combinable
Reports by" option. This might be used by a subspecialty radiologist who would not ever
read or combine exams outside of his subspecialty. And, you can filter the list to only
show exams that match the modality of the exam selected to ready by enabling the
"Filter by Matching Modality" option.

Profile Management

Profile: Default (active)
Location:

Time Zone: Pacific

Default Page: Smart Worklist

Enter Patient View: Launch Viewer, Launch Dictation
Filter My Reading Queue: L4

Include all shifts in My Reading Queue:

Workflow double dick: Launch Viewer and Dictation
Launch Method: zvExtender Deskiop Application, Web
Start Viewer:

Start Dictation:

Compare Action: Do not use Compare action
Check For Combinable Reports:

Check For Consecutive Reports:

| search Resuit Page Size:

Worklist Export Result: 10000

Worklist Max Show Count: 5

~Of 47 KOUTME

» CLARIO
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If “Check For Combinable Reports” or “Check For Consecutive Reports” is selected in
your profile, and you have exams that are eligible to combine or read consecutively, you
will receive a prompt asking you how you would like to proceed with the exams.

Simply mark the exams you would like to read consecutively or combine (check mark

next to exam) and then select the action you would like to take: “Read Selected”

(combined) or “Read Consecutively”. Combined exams will be opened together in an

image viewer and reporting application.

Multiple Unread Exams Found

im(s) were found for this patient. Select the exam(s) you wish to open:

Procedure Modality D Priority Assigned to Status

US-Abd Limited MR Unread

MR Abdomen MR Unread

You can also combine and uncombine exams in patient view.To combine an exam in

patient view, select the exams in patient view that you would like to combine (by

checking the box next to the exam). Next, click the drop down menu on the actions

column and select "combine".

Exams ~

Actions ¥ Site Procedure Exam Time

Exams 4 Read Bxam

=

& Open in Dictation

Open in Viewer

DMOSYNTHESIS HOLOG... 04/14/2020 11:54 AM MG

Acces

Order Ad
Unrea

Final] %

a]s

Change Status DMOSYNTHESIS HOLOG...  03/30/2020 10:00 AM MG
Change Priority
& Change Attending Radiologist

@0 cancel Bam

Edit Subspedalty
§ Add to Folder

Send Report

=1 Print Report

Sort by Relevance

Modality Status

Unread

Unread

Fiter ©

Priority

Routine

Routine

p

o
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Generate a combine ID.

Min 2V Rt Complete B Actions

Combine Exams

Combination ID Number: 001 Generate

Cancel Save
-

Proceed with launching the viewer and/or reporting software.

Explanation of patient view:

Patient View, which opens when you select an exam (single click to view or double click
to read), displays all of your patient and exam information in one view. There are five
panels in Patient View:

1. Patient Information
a. This panel contains patient information, demographics and contact
information. The information displayed is configurable.
2. Order/Report
a. This panel will display the order information for exams that do not
yet have a report. The information included in this panel is
configurable. Once there is a report associated with the exam, it will
be displayed here. You can easily tab between order and report.
3. Notes
a. This panel displays all the notes associated with the exam. The
notes are sorted with the most recent at the top. In this panel, you
can create new notes or edit/complete existing notes.
4. CRM
a. This the Customer Relationship Management panel. It will display
information for your customer sites and ordering physicians that is
captured in the CRM module.
5. Exams
a. This is the listing of exams for the patient. The exam you selected
from the worklist is also selected in the exams list. You can view
any other exam by clicking it or using the report hover. If you are
using Clario's MPI, you will see all the reports for this patient that
may be residing across multiple facilities. From this panel, you can
view exam history and edit exam information.

—
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Search Resulis (10000 RVU:9435.
Patient: Abel, Judy

DOB: 2/2019
Gende F

Modality:
Loc
Procedure:
Prionity:
Exam

Comments: Patient

Notes

B EXAM NOTE Teaching Case
Acute profound hy

COMMUNICATION NOTE-Standard Call Report

Communicated a5 requested
red: Radiolof

Site: Community Hospi

E»

M B AT e procedure

Bxams

B B O mammogram,

& Mammogram, Screening

D HAND RIGHT 3 VIEW

P Us Rorta

&2 CT CERVICAL SPINE
ceate ~ show~ = O [A P CHESTPYLAT

p FEMUR RIGHT 2 VIEWS
diffusion restriction.

Completed

Ordering: Phyllis Wol

Exam Time Modality Status Priority

11/2020 4:01 PM MA Routine

0/ 11 :16 MA Routine
04/10/2020 2:14 AM
04/10/2020 1:55 AM 5 i Routine

9/2020 11:43 PM

Assignment

d@®
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= SmartWorklist..

45

Sort by Relevance

Impression

BENIGN MAM

BENIGN MAM..
NO RADIOGR...
NO ABDOMIN.
NO ACUTE O
NORMAL TW.

Internal focati...




46

How to use collaboration:
Collaboration is a tool for radiologists to communicate with one another about a specific exam.
This feature is only available when accessing the exam through the Patient View.

To start a collaboration:
1. Launch the exam (single-click to view or double-click to read).
2. From Patient View, select the collaboration option located at the bottom of the Clario

window.

Collaboration = Motifications  Alerts Reminder Tasks  Chat

3. From the drop-down menu select the user with whom you want to collaborate with and
click submit

Initiate New Collaboration

User: Administrator, Initial -

Submit

Collaboration

To accept a collaboration:
1. Click “Accept” when the collaboration pops-up on your screen.
Collaboration Reguest
Kiser, Nora
Accession

Patient
Procedure Mammogram, Screening

Reject
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Collaboration Window.

Whether Starting or Accepting a Collaboration, both users will receive a pop-up window that
contains information related to the exam. From this window, users can see patient and exam
information, any prelim or final reports, and any notes associated with the exam. Users can also
chat with one another and the Accepting Radiologist can easily launch the images.

T Claric - Collaborate - Google Chrome
8 rsnaswl0.demo.intelerad.com

Abel, Judy (DX23136-Mammogram, Screening)

Abel, Judy

DX23136 - Mammogram, Screening

Site y Hospit: DOB 0 9 Ordered Time
Priority Gender Begun Time
Status Age Unread Time

BExam Reason NG, MAMMOGRAM, O MPL Prelim Time
Ordering Wolff MRN 4564 Final Time
Radiologist Chris

Report templates courtesy of Eid: . Visit ei com for license detai

EXAMINATION: M/ [0} ITINE BILAT

REASON FOR STUDY: SCREENING, MAMMOGRAM, OTHER ARISON: Mone.

' TECHNIQUE: Standard ¢ audal and mediolateral oblique views of each breast recorded using digital acquisition.

LIMITATIONS: None.

DENSITY: Scattered; broglandular tisst

FINDINGS: Findings present which are benign by mammographic criteria. No suspicious m caldifications or architectural distortion. Read with the assistance of CAD.
CAD: HC Imaging ova Version 1.3 CGH Vel 2 r Vel CEMC ICAD Vers

IMPRESSION: BENIGN M C INGS. BIRADS 2

ed 40 year
s in certain
patient population:
significant family

Chat with Radiologist: Kiser-test, Nora

Type here to chat....

*Note: Popup blocker needs to be turned off to allow the collaboration window to open.

CLARIO
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How to use the resident and attending workflow
The Smart Worklist hosts a workflow for your resident radiologists to collaborate with
their attending physicians.

Starting with the Resident portion of this workflow, the resident will log in to the
SmartWorklist and select “Worklist”

Selecting the Attending

The resident will be prompted to select the attending radiologist he or she will be
working with. By selecting the attending radiologist, a queue of all exams read by the
resident will be created for the specified attending radiologist.

>>>> NOTE: If the Resident selects "NONE" from the dropdown, all resident drafted
exams will go into an "Attending Pool". Any Attending Radiologists with access to the
Attending Pool will then have the ability to see these exams.

__ |Merge Status:

First Name:

|
Attending Radiologist:

riority Al Priority AL Status Patient Name Modality Site Procedure

Radiologist: “Initial Administrator” is selected as the attending for the purpose of this
training.

~ |Ordering:

~ |Ordering:

~ | Ordering Group:
I(u):
i (G):

I By:

Al Priority Al Status  Patient Name Modality Site Procedure

—
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The selected attending resident will be noted next to the user's name in the top right
corner of the screen.

Home | | SmartWorklist | Messaging | Dictation ator, Initia Logout

=0
x
~ Personme| — ™M —M M Exclude Incomplete Nots
Radiologist: Exam Note
Resident: Patient Note

Resident Radiologist: Communication Note

Creating Resident Queue
The resident should first build his or her "Resident Queue"

To do so, simply select the profile icon.

My Reading Queue Worklist (0)

Advanced Search: Exam >  Search Count

~ Repo _ se
Section:
Keywords:

My Worldist N
My Reading Queue Merge Status:
Keywords:
First Name:

Assigned to Me and My Groups SRS

Intelerad Hospital Unread NG

Unread Neuro

rea o Accession:

Transcription

! Site Accession:
Peer Review
InteleViewer Worklists Bemon Inconsistency: Mismg
Radiologists Worldists y: " demograj

* | status: F ¥ Llinsurance

Modality: v [

[Carriar-
Workdist Design - General

History (0) Today | 1wk (<3 ]
Fiter ~ O

B W At e gemanng  priority ATPrionity AT Status  Patient Name

And select “Create Resident Queue”

My Reading Queue Worklist (0)
My Reading Qu Q ” ) Advanced Search: Exam * Search Count
1 . |Enterprse
~ | Patient

o Create Attending Pool M
] Suggested:
My Woridist

MPL:

My Reading Queue Merge
Keywords:

First Name:
ned to Me and My Groups ERERRIELTE P

Intelerad Hospital Unread
Intelerad Hospital Unrea Gender:

Unread Neuro

Access
; Site Acc
Peer Review
InteleViewer Workdists Reason: Inconsistency:
Radiologists Workdists Priority:

Operations Worklists
Insurance

Partner Woridists

CLARIO
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The resident queue will appear under "My Worklist"

My Reading Qu

Current:

I Suggested:
My Worklist
My Reading Queue

Assigned to Me and My Groups
Intelerad Hospital Unread

Unread Neuro

Peer Review
InteleViewer Worklists
Radiologists Worklists
Operations Worklists

Partner Worklists

History (0)

Filter =

The purpose of the Resident Queue is to capture all of the "Resident Drafts" the
resident creates. Thus as a resident “reads” exams, they will appear in his or her
Resident Queue. As you can see, there is currently 1 exam in "Draft" status waiting for
the attending to evaluate.

Radiologist Exam Time

Resident, ... 02/13/2019 12:18...

—
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Changing the Attending

Oftentimes a resident will need to work with more than one attending radiologist. To
change the attending radiologist simply select the username in the upper right hand
corner of the screen. A drop down will appear. Select "Change Attending"

Home | | Smart Worklist |

The newly selected attending will appear in the upper right corner of the screen next to
the user name.

Resident, Test {Attending:dario, testing) * | Logout
O P R
=

3

Resident Queue with multiple Attending

Notice, the exams the resident saves as drafts are saved in tab form at the top of his or
her page, however are divided up by the attending they are assigned to in the Resident
Queue

t (2 RVU:0.00 WU:0.00)  tes
W B adons
, Initial

o4/00/202.. W B P &5 ur... Residen... 02/13/2019 12... CT 3D ACQUISTION WKST

Attending: dario, testing

o4/002003.. W B P &5 = testFuture, futureNa... Stat 2 Resident, .. 02/13/2019 12:10... T 3D INDEPENDENT WKST

—
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Attending

Now that our resident has assigned exams to a couple of attending radiologists, we will
take a look at the "Attending" portion of this workflow.

Creating Attending Queue

The resident should first build his or her "Attending Queue". This will pull any exams
that have been assigned to him or her by a resident.

To do so, simply select the profile icon and select “Create Attending Queue”.

Attending Queue W\

Worklist Combined Signed

Attending Queu () e (* (¢ 2| & *| Resident: Resident,

--- Create Resident Queue

Create Attending Queue

te Attending Pool
I Suggested:
My Subspecialty

Nuclear

Unread Diagnostic Mammo
Belltown-Unread
Unread Body
Tasks Incomplete

Attending Queue

The Attending Queue will appear under “My Worklist”

Resident, .. 02/13/2019 12:16... cr CT 3D ACQUISTION WKST

BB DEA®  Komig Mathieu \SAP ing, .. 02/05/2017 11:30...  -27901h 2Bm DX DX Chest + Abd 1V Baby

The attending radiologists’ worklists will appear in stacked form separated out by the
different residents.

ist (2 RVU:1.00 WU:1.00)

W OB Awons

o4/09/20202.. B B PGL®  Resident, Test estruture, futurena... Resident, .. 02/13/2019 12:15... 30 AcquISTION WisT

B OER/® Komning, Mathicu linas, Willias S/ oming, ...  02/05/2017 11:30..  27901h 14m DX DX Chest + Abd 1V Baby

The attending radiologist is then able to read the exams in the worklists.

—
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Creating the Attending Pool

If a resident chooses "NONE" as an attending radiologist, all of his or her exams will be
entered into the Attending Pool. An Attending Radiologist can then create an Attending
Pool to view all of these exams.

The Attending Pool is created exactly like the Attending Queue as seen above. By
selecting the icon, and then selecting Create Attending Pool, the user will then have the
"Attending Pool Queue" appear in their "My Worklists".

Worklist old Combined Signed Tim
AttendingPool ( () v @& ® B &-

--- Create Resident Queue

Create Attending Queue

ate Attending Pool
L
Source
My Worldist
My Reading Queue
Belltown-Unread
Unread Body
Tasks Incomplete
AttendingPool Queue

AttendingPool ( (1) )

PF:1.00
Current:
] Suggested:

Source L. Administr
My Worklist

My Reading Queue

Belltown-Unread

Unread Body

Tasks Incomplete

» CLARIO
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Notes workflow:

You have the ability to input many different note types within the Clario Smart Worklist.
This section will review all of the different note options. The note options you see on
your worklist is dependent on the note types your practice decided to deploy.

You can input any of these note types from two locations:

1. Right click from the worklist - If you right click on any exam on your worklist, you
will see see a list of options, based on the permissions that your group has set up
for you. Hover over the “Add Note” option and another list will appear to the right.
From that list, you can select the note type you would like to input.

Pricrity Patient Name Modality 9

n HAN, JANE 10430 us

f| #4 Read Bam 12990 PT
® Open in Viewer 198 "
% Open ictation

10069 R

Hide Study

_ 10069 R
+) Assign

10438 MG

Add Note Communication Note
Communication Log

Patient Note

Change Status
Change Priority
hange Attending Radiologist

File Upload
| Exam [

Teaching Note

e
=
.
B
@ e
8
[
&
@

Tech QA Note
Edit Subspecialty
= 10505 UN
Add to Folder

Send Report Al 1=

" Print Report [ 54564204 CR

2. Patient View - When you single click on an exam, or launch an exam to read, you
will see patient view for that exam. Within patient view, you will see a notes
panel, where you can input notes for that exam. Your practice will set up single
click icons, in the purple box, for the note types you use the most often. You can
still get to all other note types by clicking the “Create” button. This panel is where

—
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you will see all of the notes associated with that exam.

HAN, JANE Site: Clinic C Ordering: Referring Physician

Order | Report o

Exams - Sort by Relevan

W B Adions

¥ Site Procedure Exam Time Modality Status Priority
Exams
US BREAST UNILATERAL 04/18/20202:35PM  US Unread

Accession -

Final Time:
mE O p Q ﬁ)* MG SCREENING BILATERAL

m B p MG SCREENING BILATERAL

Communication Notes

The most commonly used note within the Smart Worklist is the communication note.
This note can be utilized to communicate different issues with exams. For example, if
there is an exam with missing images, you can input a note with that message and the
exam can then go to someone on your operations team to triage. Your practice can also
configure your worklists in a way that removes the exam from your worklist until the
problem is resolved. In our current example, the exam would not come back to your
worklist until all of the images are received.

To input a communication note, use the right click option from the worklist, or select the
communication note icon in patient view.

You will then see the communication note dialog box. From this box, you will first need
to select a communication note type. The list of types is defined by your practice.

Next, if applicable, select a user a group that this note should be assigned to. Your
practice will define the note workflow and let you know if you need to pick an
assignment group or not.

» CLARIO
& SmartWorklist..



56

Next, if applicable, select a default note message. This list is defined by your practice.
Next, input a note message, if necessary, that describes the issue with the exam.

Finally, submit the note.

B Communication Note

Type: Inddental FAindings

Assign:

Submit

Once you have submitted the note, you can move on to reading a different exam, while
your operations team address the issue within your note.

Exam Note

An exam note is a note that contains exam specific information. For example, you could
input an exam note if you need to change the priority of the exam for a particular
reason.

To input an exam note, use the right click option from the worklist, or select the exam
note icon in patient view.

Notes =EVEVCEDR

Next, select an exam note type. This list of exam note types is managed by your team.
Next, you can make the exam note public or private.
Next, select a default note message, if applicable.

Next, input a note message, if necessary, that describes the issue with the exam.

» CLARIO
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Finally, submit the note.

8 Exam Note

Type: Priority Change

Access: # Public Private

Cancel Submit

Patient Note
A patient note is a note that contains patient specific information. This note will display
for all exams completed for that patient.

To input a patient note, use the right click option from the worklist, or select the patient
note icon in patient view.

Notes EeELCERGR

Next, select a patient note type. This list of patient note types is managed by your
team.

Next, you can make the patient note public or private.

Next, input a note message, if necessary, that describes the patient information you
would like to track.

Finally, submit the note.

» CLARIO
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. Patient Note

Type: Info

Access: @ Public

Cancel Submit

Follow Up Note
Your practice can use follow up notes to track follow up appointment needs, such as
diagnostic breast follow ups.

To input a follow up note, use the right click option from the worklist, or select the follow
up note icon in patient view.

Motes - . ' "";1 i ‘ ." C

Next, select the desired date of the follow up and type in a note message regarding
what type of follow up needs to occur.

Finally, submit the note.

» CLARIO
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' Follow-up Note

Due Date:

Cancel Clear Submit

Tech QA Note
Your practice can use tech QA notes to track technologist quality.

To input a tech QA note, use the right click option from the worklist, or select the tech
QA note icon in patient view.

Notes = . - "‘E‘ i ‘ u‘i ’..“

The tech QA note will be customized based on the modality of the exam. Your practice
can configure different rating systems, based on each modality.

Select the rating you would like to give this technologist.
Next, add a note message describing the reasoning for your rating.

Finally, submit the note.

» CLARIO
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# Tech QA Note

Modality: US - Ultrasound
Technologist QA:

Rating:

Action Taken: Documentation error

Imaging protocol error
Positioning error

Submit

Folder workflow:

You have the ability to track exams in folders within the Smart Worklist. This feature is
commonly used for tracking interesting cases, cases for tumor board, or cases for peer
learning.

First, you will need to create your folder.

How to create a folder
To create a folder, go to the Folder tab, next to the worklist tab, and click on the “+” icon.

Folder

neuro

Pediatric Imaging
Peer Reviews
Tumor Board

Brandi's interesting cases

Interesting Cases

» CLARIO
& SmartWorklist..



Next, give your folder a name and select any desired properties for that folder.

Create, Folder

Name: || Remove Patient Identifiers

Properties
Refresh rate in seconds: 60
Row coloring schema: Status
First sort order: Priority ~ Ascending
Second sort order: Exam Time ~ Ascending
Third sort order: = Ascending
Active style for: ¥ Priority Status Time Remaining

Wrap content:

Cancel

61

Next, if you would like to share your folder with other users, go to the “share options”
tab. You can select a particular user or group of users with which you would like to

share this folder.

Create Folder

Remove Patient Identifiers
Share Options
Group: Arress:
Adeney, Lukd F  View -~ o
B * All Users *
Adeney, Luke
Wl Adler, Greg
B Administrator, Inital
M Alexander, Thiru
W Beers, Julia
M Bothma, Jacque
W Bradley, Shelby
M Brodie, Bill
W Brownles, George
Ml Cadet, Sebastien
M Chan, Kathy
B Clario Exercises L1, Markus
Il Cockburn, Tyler
B Cruz, Roman

p
@

CLARIO ..
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Next, you must decide which type of share access to give this user or group of users.
e If you give them “view” access, they will be able to see the folder and the cases
within the folder.
If you give them “contribute” access, they will be able to add cases to the folder.
If you give them “admin” access, they add cases to the folder and edit any of the
properties.

Create Folder
Name: Remove Patient Identifiers

Share Options

User: Group: ACcess:

Adeney, Luke View o
View
Contribute
Admin

Cancel

Next, click the “+” button next to the access menu and hit save. You will now see this
folder listed with your other folders in your folders tab.

Folder

Neuro

Pediatric Imaging
Peer Reviews
Tumor Board

Brandi's interesting cases

Interesting Cases

» CLARIO
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How to add an exam to a folder
There are two ways for you to add an exam to a folder.
1. Right click menu - Right click an exam on your worklist and selec “Add to Folder”.

Time Remaining Priority

Unread Assigned to My Groups )

-20h 48m
Read Exam
Open in Viewer
Open in Dictation
Hide Study
Assign
Add Mote

Emergency Access

Assign to Peer Review

Change Status

Change Priority

Change Attending Radiologist
Cancel Exam

Delete Exam

Fdit_ Subsnedalty

Add to Folder

Send Report

Print Report

2. Patient view - Within the notes section in patient view, you can add a “teaching
note” to an exam. Select the teaching note icon within the notes panel of patient
view.

Motes

Once you have selected “add to folder” from the right click menu or selected the
teaching note icon in patient view, you will be presented with the below dialog box.
From this box, you will need to add a title and a note message that describes why you
are adding this exam to the folder.

—
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Next, select the folder you would like to add the exam to, by checking the appropriate
box on the right.
Finally, select “add”. This exam will now be in the selected folder.

- - L

Assign Exam to Folder

Title: | Collapse  Expand
Neuro
Pediatric Imaging
Peer Reviews
Tumor Board

Interesting Cases

Cancel

How to manage an exam within your folder
Once you have created folders and added cases to folders, you can remove exams
from folders by going to that folder and selecting the trash can icon.

You can also launch the exam from this same actions column and use the pencil icon to
edit the teaching note.
Pediatric Imaging Folder (9 RVU:8.52 WU:9.00)

Folder Actions = Site Location

o=

Neuro

;:) / Im Community Hospital University

}E; '/ Imaging Center 1 University
Pediatric Imaging P £ M Community Hospital University
Peer Reviews

Tumor Board

p '/ m Community Hospital University

Brandi's interesting cases

m

2

-

m

= 'G) Vi m Community Hospital University

=2
Interesting Cases | ] ﬁ) / m Community Hospital University
k-] 'G) Vi ]ﬁ[ Imaging Center 1 University
= ﬁ) / m Metro Hospital University
2

'G) / m Metro Hospital University
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Notifications and Alerts:

Notifications

Notifications do not disrupt the radiologist’'s workflow and are often not time sensitive, as
shown in the example below. These notifications are stored in the lower right hand
corner of Clario. If a user has unread notifications- a number will be presented next to
the word notifications. Click on notifications - a window will appear containing the users
notifications.

i

Alerts  Reminder  Tasks

Alerts

Alerts will act as pop ups and stop radiologist mid-work. These must be acknowledged
before the radiologist can continue reading. Alerts should be used for time sensitive
situations, as shown in the example below. These alerts will also be stored in the lower
right hand corner of Clario.

New Alert

Critical findings on CT exam

Acknowledge

02/06/2017 8:59 ... -27953h 33m

Alerts

Critical findings on CT exam Administrator, Initial
04/16/2020 10:33 AM

02/06/2017 10:28... -27952h 4m
02/06/2017 10:54... -27951h 38m
02/06/2017 11:02 -27970h 32m
02/06/2017 1:21 ... -27949h 11m
anincinaT 1.E1 NInAoL 19ee A
Create ).08 sec Processing:0.07 sec Network/UL:0.25 sec)

Notifications Reminder  Tasks Chat

—
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Messaging

In order to utilize messaging- users must have the “access to messaging” turned on
under the user role permissions.

To use the function of messaging- users will need to click the word ‘messaging’ located
on the top right corner of Clario. Once this is click, a new page will appear containing
the messaging system. This system is used as a communication tool between users
who have the permission turned on.

Home |  Smart Worklist | Scheduling | Analytics || Messaging || Smart Reporting |

To start a conversation with another Clario user- click the icon (messaging bubbles) to
the left of the selected user’s status. This will open the talk window- this window
contains multiple talk sessions for the user. Click on each individual's name in order to
see the message history or to continue messaging.

Please note that the pop up blocker must be disabled in order to allow the talk window
to appear.

E Available VRTest, Clario Body, Breast MR Unknown

» CLARIO
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Claro Smart Reporting

This portion of the training packet will focus on radiologists usage of Clario Smart
Reporting. All patient data shown within this training packet is fake patient data within
our demo system.

Clario Smart Reporting Radiologist Training Checklist
Scope:

This document provides a generalized guideline of basic radiologist training for Clario
Smart Reporting. You can copy this portion of the document and use it as a checklist for
your radiologist training.

Items to Review
1. Before Logging In
a. Ensure microphone is plugged in
b. If using Inteleviewer, ensure link between IV and any other dictation
system is disabled
c. Ensure the mic you are not using is unplugged
2. LoggingIn
a. Ensure web launching is enabled in user management
b. Download zvextender
c. See red dot to know that VR is active
d. If using Powermic, ensure the nuance extension is running
3. User Preferences
a. How to manage speech configuration
b. How to configure compare action
4. Show Nuance Speech Control
a. Enable press-and-hold
b. Manage vocabulary
5. How to Read an Exam
a. How to launch a case
Choosing templates
Selecting a favorite template
Select template structure level
Select macros and fields
Review voice commands
Formatting options
How to discard

TQ@ "0 a0 o
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i. How to cancel
j- How to sign

k. How to pop out and pop in dictation window
I. “Oops” Factor

m. How to use compare action

» CLARIO
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How to manage your microphone

In version 3.9, Clario Smart Reporting supports the use of microphones from Phillips,
Nuance and Olympus. The use of USB headsets is also possible.

The following configuration options only apply for Phillips Speechmike.

When using a compatible Phillips Speechmike, it is possible to configure the handset
buttons to perform different commands, according to the user’s preference.

The configuration options can be accessed by navigating to Profile Management, and
selecting the “configure” option under Clario Smart Reporting Preferences

Profile Management

Profile:  Default (active)

Location:
| Clario SmartReporting Preferences
Microphone: Philips SpeechMike
Clario Dictation Topmost:
Speech Engine: Dragon Medical Speechkit

Default Reporting Mode: Voice Recognition

~ | Preferences

Display Mode: Landscape
Time Zone: Pacific

Default Page: Smart Worklist

This will launch the Microphone Configuration window, where the user can assign
specific commands to individual microphone buttons. Available options include
functionality for signing or drafting a report, navigating between autotext fields, or
navigating to search fields within the Smart Worklist.
Microphone Configuration

Command: sign prelim

FoL: T

Insert: send to transaription

Instruction: agree and next

Rewind: go to previous

Forward: go to next

Play Stop Toggle: play stop toggle

Function key 1: go to next

Function key 2: go to previous
Function key 3: save report

Function key 4: play stop toggle

» CLARIO
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Smart Reporting specific user preferences

Smart Reporting User Preferences are located in the Profile Management tab

Clario Dictation Topmost
When checked, this user preference will keep the dictation window visible on screen as
the user is dictating, regardless of what applications may have been opened in front of

it.

Default Reporting Mode
If both voice recognition and transcription modes are enabled in Smart Reporting, the

user can switch between modes under Profile Management. After changing modes, it is
recommended that the user log out and in again before continuing to report.

Profile Management

Profile: Default (active)

Location:

- | Clario SmartReporting Preferences

Microphone: Philips SpeechMike -

Clario Dictation Topmost:

Speech Engine: Dragon Medical Speechkit

Default Reporting Mode:

- | Preferences
Display Mode:
Time Zone:
Default Page:
Workflow double dick:

Enter Patient View:

Start Dictation:

Compare Action:

Launch Method:

Check For Combinable Reports:

Chark Far Concanitive Rennrte:

Cloze

Australian Eastern
Home
Launch Viewer and Dictation

Launch Dictation

Do not use Compare action

zvExtender Desktop Application, Web

Configure

p

o
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Smart Reporting Speech Commands

The following commands are by default enabled for Smart Reporting. The Dictating Commands
are used when dictating a report. Simply dictate the command in order for the associated action
to initiate.

Additionally, there are commands that can be used when on worklists. Those are Worklist
Commands and Notes Commands .

Dictating Commands

Action

Select a template

Insert structured template
Insert less structured template
Insert narrative template
Insert a macro

Select option from pick list
Begin a new line in the report
Go to a different field

Save the report as a draft
Finalize the report

Sign a prelim

Cancel any edits you were making to a draft or prelim
Delete or discard your report
Delete your last statement
Go to previous field

Go next field

Agree to default text

Agree to default text and go to next field
Cancel the dialog

Clear the dialog

Highlight your last statement
Highlight the entire report
Make text bold

Make text italicized

Make text underline text

Add a superscript

Add a subscript
Strikethrough

Align left

Align right

Align center

Fit text to window

Create bullet points

Create numbers

Command

“Load [name of template]”

“Structured template”

“Less structured template”

“Narrative template”

“Insert [name of macro]”

“Select [option]”
“New Line”

“Go to field name’” ex. “Go to reason for study”

“Save Report”
“Sign Report”

“Sign Prelim”
“Cancel Report”
“Discard Report”
“Delete that”

“Go to previous”
“Go to next”
“Agree”

“Agree and next “
“Cancel”

“Clear”

“Select that”
“Select all”
“Format bold”
“Format italics”
“Format underline”
“Format superscript”
“Format subscript”
“Format strikethrough”
“Format left”
“Format right”
“Format center”
“Format justify”
“Format bullets”
“Format numbering

n|
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Indent a line

“Format indent”

Outdent a line

“Format outdent”

Add a template remark

“Add template remark”

Insert dates for today, yesterday, tomorrow and now

“date [date option]”

Save “Save”

Save report “Save report”

Submit dialog “Submit”
Worklist Commands

Action Command

Launch auto next “Start reading”

Pause auto next

“Pause reading”

Resume auto next

“Resume reading”

Stop/Exit auto next

“Stop reading”

Read first exam on the worklist

“Read first exam”

Refresh worklist

“Refresh my worklist”

Search accession

“Search accession”

Search first name

“Search first name”

Search last name

“Search last name”

Search history

“Search history”

Search MRN

“Search M R N"”

Search site

“Search site”

Search site procedure

“Search site procedure”

Search submit

“Search submit”

Search worklist

“Search worklist”

Note Commands

Action

Command

Add a communication note

“Create comm note”

Add an exam note

“Create exam note”

Add a patient note

“Create patient note”
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How to use different template structure levels

Smart Reporting offers three levels of report structure. The icons for these are located at the top
of the report window just below the template header. The three options are Structured
Template, Less Structured Template, and Narrative Mode.

Templates

Matching

These options can be utilized on any template once it has been loaded into the report editor.
Select the appropriate structure level by either selecting it manually or using the respective
voice command to select it.

Structured Template - Utilizes the entire original template as it was created. It included fields,
field options, auto fields, and default text.

Reason FOR Stupy
reason

COMPARISON

PARAMETERS

richolecystic fluid.

IMPRESSION

Less Structured Template - This option removes the default field option text from the report
editor. However, the field options remain available when the respective field is selected.
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STuDY DESCRIPTION
MR. Abdomen .

DaTE/ TIME
M

Reason For Stupy

reason

COMPARISON

(AM PARAMETERS

IMPRESSION

Narrative Template - This option removes all field options and default text from the report editor.
It only has auto fields and a single blank field within each section for navigation and to provide
dictation.

DESCRIPTION
CoMPLETED DATE/TIME
Reason For Stuby

S50N

COMPARISON

ExaM PARAMETERS

FInDINGS

IMPRESSION
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How to use transcription mode

Transcription mode allows the user to record and save a voice file of their dictated
report for transcription by a typist. Once transcribed, the report is available for review
and approval.

To start recording a dictation in transcription mode the user can use a configured button
on their microphone, or click the Start Recording button on screen

Report Dictation

Send to Transcription  Sign Prelim  Sign Report B, [Z} ﬁ @ E

The background of the dictation workspace will change to a darker colour to indicate
that the microphone is active and audio is being recorded. Please note that the
recording time indicator will only update once the recording is stopped.

Microphone is idle Microphone is active

The recording can be stopped by using the microphone, or the Start Recording Button
on screen. The recording time indicator will then appear or be updated.

The dictation can be reviewed, and added to, and the playback speed and volume can
also be adjusted.

Order Report Dictation

e

L | I\?f » Send to Transcription  Sign Prelim  Sign Report El E} i) @ E

Hy®B.J

P 006 /0:18 ‘ = Rate:
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To submit a dictation for transcription, select the Send to Transcription button on screen
(or a pre-configured microphone button)

Order Report Dictation

o

a -'77 B l; Send to Transcription |Sign Prelim  Sign Report El @} i)}
H B i U

Accessing Transcription Worklists

If changes need to be made to a dictation after it has been submitted for transcription,
the History Search will allow the user to quickly locate recently viewed exams. Provided
the administrators have allowed access to the Transcription worklist the exam could
also be retrieved from the Exams Sent to Transcription worklist

Transcription Worklists
Exams Sent to Transcription
Exams with Transcription Drafts
Exams being Transcribed

Exams with Complete Transcriptions

The exams on this worklist can be opened for editing, and resubmitted for transcription.

Once an exam is opened by the typist and transcription is underway the dictation can no
longer be edited.

Signing Worklists
After a dictated report has been transcribed and is ready for approval, it will be available
for signature in the My Exams to Finalize worklist
Radiologist Worklists
Assigned to Me and My Groups

All Unread Exams

All Unassigned Unread

My Exams to Finalize

Please note: depending on the configuration of the specific organisation's worklists, the
signing worklist may be found under My Reading Queue, and may have a customised
worklist name.
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